
 

  
LETTINGS POLICY, inlc HIRING  
 
The school, shall in its role in the community make its facilities available to the various groups and 
individuals within the area. 
 
When approached regarding a letting consideration shall be made to: 
 

• The suitability of the letting to the aims of the school and its standing within the community. 
 

• The suitability of the timing in relation to other functions of the building and key holder’s diary. 
 
PROCEDURES 

• The income derived from lettings will be retained by the school and will contribute to the 
school fund. 
 

• Use of school premises for school functions will take priority over lettings. 
 

• Decisions whether to permit ‘one-off’ lettings will be made by the Headteacher.   
 

• Decisions regarding long-term lettings, including reduced rates for such lettings, will be made by 
the Local Governing Body 
 

• It is the responsibility of the hirer to obtain Public Liability Insurance  
 

• All persons hiring the school premises will be required to conform to the relevant Health and 
Safety regulations 
 

• All persons hiring the school premises will be required to complete a ‘Hazard Exchange 
Information for Lettings’ form 
 

• At no time must the School be left unlocked and unattended during the hire period 
 

• A responsible adult must be in attendance 
 

• Letting charges will be reviewed annually by the Local Governing Body 
 

• No cars to be left overnight 
 

• Rushton School will not be held responsible for any loss or damage to property whilst on the 
School site 
 

• It is the responsibility of the hirer to report any loss or damage to the school premises 
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• The hirer will be liable for any damage inconsistent with accidental damage/general wear and 
tear 

 

• Payments must be made in advance for the use of facilities. The Academy Support Services 
Manager will be responsible for chasing outstanding debts and ensuring no use is make of the 
facilities unless payment has been made.* 

 
Charges 
            

Opening of School & Hire of School Hall £20.00 first hour 
 

Each Hour After first hour £15.00 
 

Use of Car Park / Playing fields £20.00 set fee per day 
 

Hire of school tables and chairs (off site) £20.00 per day 
 

 
       
 
(A £100.00 refundable deposit is required to secure the hiring of school tables and chairs, which will be 
refunded once the items have been returned and inspected for damage) 
 
*Reference to TTLT Finance Regulation Manual.  
 


